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Module Assessment Task Proforma (ATP) to be submitted with the Module Handbook

	Programme of study:
	

	Module title:
	

	Module level and credit value:
	

	Assessments 
Delete as appropriate
	
	Assessment Type
	Weighting

	
	Assessment 1
	
	

	
	Assessment 2
	
	

	
	Assessment 3
	
	

	Module Tutor:
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	Email
	

	
	
	

	Moderator:
Internal / Partner
(Delete as Appropriate)
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	External Examiner:
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For completion by Moderators:
	
	GIG/Academic Contact
	EE
	N/A

	I have received a copy of the module handbook which matches the current Institute Template
	
	
	

	Assessments match the size and weighting given in the validation document 
	
	
	

	The assessment tasks, questions and expectations are written in a manner which matches the FHEQ level descriptors 
	
	
	

	The assessment briefs are clear 
	
	
	

	The assessment task criteria is relevant to the module requirements and learning outcomes
	
	
	

	The model answer/marking scheme, if provided, is appropriate
(Where necessary numeric questions should be worked through to ensure accuracy)
	
	
	

	Time requirements for each question are appropriate (examinations only)
	
	
	

	Resubmission arrangements are included
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Assessment 1 
For completion by module tutor for information not contained in Module Handbook due to the need for release of questions or brief after delivery has started and resit questions.


	A
	Date(s) this information to be released to students
	

	B
	Assessment Task Brief:
Outline brief to be given to students outside of module booklet.


	


	C
	Assessment Task Criteria:
For example:
- for essays outline topics expected to be covered and key references which are expected.
- for exams include questions to be answered, timings and types of answers expected  
- for portfolios / reports outline sections expected and content
	

	D
	Potential Issues with access
Include strategies for dealing with issues of access in line with the Equality Act 2010.
	

	E
	Marking Scheme
State ‘Grimsby Institute Generic Assessment Criteria and Marking Scheme’ or if appropriate give detail of a different system being eg. own numeric marking system.
	


	F
	Reassessment 
Detail resubmission arrangements. 
Include new question if appropriate.
	






Assessment 2 
For completion by module tutor for information not contained in Module Handbook due to the need for release of questions or brief after delivery has started and resit questions.

	A
	Date(s) this information to be released to students
	

	B
	Assessment Task Brief:
Outline brief to be given to students outside of module booklet.


	


	C
	Assessment Task Criteria:
For example:
- for essays outline topics expected to be covered and key references which are expected.
- for exams include questions to be answered, timings and types of answers expected  
- for portfolios / reports outline sections expected and content
	

	D
	Potential Issues with access
Include strategies for dealing with issues of access in line with the Equality Act 2010.
	

	E
	Marking Scheme
State ‘Grimsby Institute Generic Assessment Criteria and Marking Scheme’ or if appropriate give detail of a different system being eg. own numeric marking system.
	


	F
	Reassessment 
Detail resubmission arrangements. 
Include new question if appropriate.
	






Assessment 3 
For completion by module tutor for information not contained in Module Handbook due to the need for release of questions or brief after delivery has started and resit questions.


	A
	Date(s) this information to be released to students
	

	B
	Assessment Task Brief:
Outline brief to be given to students outside of module booklet.


	


	C
	Assessment Task Criteria:
For example:
- for essays outline topics expected to be covered and key references which are expected.
- for exams include questions to be answered, timings and types of answers expected  
- for portfolios / reports outline sections expected and content
	

	D
	Potential Issues with access
Include strategies for dealing with issues of access in line with the Equality Act 2010.
	

	E
	Marking Scheme
State ‘Grimsby Institute Generic Assessment Criteria and Marking Scheme’ or if appropriate give detail of a different system being eg. own numeric marking system.
	


	F
	Reassessment 
Detail resubmission arrangements. 
Include new question if appropriate.
	







ATP Flow Chart


Module Tutor


Module Tutor (MT) completes ATP and Module Handbook.  
PL then emails to Moderator (M)


Moderator


If  approved M emails back to PL who saves in electronic module box


If not approved M completes comments and emails back to PL to arrange  resubmission


External Examiner


Programme Leader (PL) to send completed and moderated ATP to the External Examiner (EE)


PL to save reply from EE and inform MT of changes required












